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REQUEST LETTER FOR EXTENSION SERVICES 

 

_______________________ 

   Date 

 

DR. FELICIANA P. JACOBA 

Dean/Campus Director 

NEUST, Cabanatuan City 

 

 

Dear Dean__________________: 

 

May I request your good office to provide us the following services through your concerned 

college/faculty member(s): 

 

Service Requested:______________________________________________________________ 

______________________________________________________________________________ 

Target Date: ___________________________________________________________________ 

Location:______________________________________________________________________ 

 

Thank you so much for your prompt action and support. 

 

Very truly yours, 

_________________________________ 

                Name and Signature of Requesting Party  

_________________________________ 

   Position and Name of Organization 

_________________________________ 

      Address 
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